Special Events Volunteer

Description of Position:

Assist with the execution of all of the events leading up to and including the Dressage Classic weekend
Responsibilities:

· Work with the Event Coordinator and other volunteers in planning


and organizing details related to the week long events

· Assist with coordination of event activities such as communications,


correspondence and logistics

· assist with coordination of other activities related to the day of the event

· Attend event planning meetings

Qualifications:

· Excellent written and oral communication skills

· Strong organizational and people skills required

· Ability to work independently and creatively

· Comfortable using email

· Experience with special events planning and implementation a plus


Time Commitment:

· Planning meetings will vary with time commitment. 

· Maximum of four hours at an event will be asked depending on the responsibility assigned. 

