Fundraising Assistant Volunteers

Description of Position:

To assist in the raising of funds to support the Dressage Classic for the Cure
Responsibilities:
· Maintain and update Dressage Classic fundraising database.

· Research and document prospective funding sources including foundations, potential sponsors and other potential donors of cash, materials, and/or services.

· Assist with fundraising and publicity campaigns: solicitations, sponsor relations, press releases, public service announcements, follow-up calls, preparation of solicitation and press packets, etc.

· Assist with coordination of sponsor relations: ensure sponsors receive timely notice and provide their event-related ads, logos, guest lists, etc., in time to gain all benefits due.

· Track and compile fundraising and/or media statistics

· Write fundraising-related articles for Centaur newsletter

Qualifications:

· Comfortable using email

· Excellent written and oral communication skills

· Strong organizational and people skills required

· Ability to work independently and creatively


Time Commitment:

· Planning meetings will vary with time commitment. 

· Maximum of four hours at an event will be asked depending on the responsibility assigned. 

